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DEPARTMMNT OF COMMERCE
Bureau of iLhie Census
Washington 25, D, C.

OFFICE MEMORANDUM Gen-0D-g-59 (Rev.) March 21, 1958

TO ¢ Economic Operations Division Starf

-

P
- 4
M. D. Bingham, Ch},r;,f’/ g S

FROM ) e
Economic Opemth?h'a/ -ti 62 )

SUBJECT: Rovlsed Policy for Retention of Univnc Tapea for Corrent and
Trust. Fund Programs .

The following policy has been agreed upon for retontion of Univac
tapes from the categorivs deseribed balow, namely Current Surveys and Trust
Funds. Any decisions which are required as a result of this policy will be
made cooperatively by the Branch Chiof of Machine Procesaing Branch, the
Branch Chief of Programming Branch, and roprogentat.ives of the subject matter

Division.

A. Current Surveys
1. Erogram Tapes

a. In order to overcome the difficulty of retaining obsolete
programs, it wlll be the policy every month lo print on
computer digit each of tho programs used. These programs
will be labelled and placed in a permanont. file. This
does not include the standard sort and merge routines which
are used in the programs. Tha master tapes (reference
tapes) will be printed aftor each change and filed after
proper notation.

b. The current program tapes will be maintained in duplicate.
Changes to these tapea are to be wade by the personnel of
the Programming Branch who will provide dupllicate program .
tapes to the Machine Processing Branch. The. second copy
of thene tapes will not be placed on a locator, axecept tha
socond copy of the program tapes for the Current Rotail
Survey will be retained on a loeator until this Survey has
been revised in the near future.

ce Annual Survey of Manufactures programs prior to 1954 will
be releamed fmmodiately. No printer copies of those pro-
frams will be required.

d.  Annual Survey of Minufactures after 1954 will uge the cri-
toria wand in g0 ang .0 abova.

(mare) On file DOC releas ructions apply
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Page 2

Memorandum to Economic Operations Division Staff, Maveh 18,

l958

Subject: FPolicy for Retentlon of Univac Tapes for Cwrrent and Trust Fund

Programs

2. Data Tapes

a. The following tapes will be retained for the period of timm

indicated ("No. Tapes" indicates tap»rs per month):

DESIGNATION NO. TAPES
(Per Month)

Ditfarencni%Stimate (3-digit only)
Unblased Estimate (3-digit only)
Register Tapes
CML
LAS
Miscellaneous
Previous Month Chrysler Estimate
Final Area Sample Detail
Table 3 Cumulative Summary
Table 2 Cumulativa Summary
Tables 1, la, 1b and 2
Binary Summary Tape

MWQWT de Surve
Raglster Tapes
2-digit KB Final Estimate
Miscellaneous
2-digit Trend Tab. A 1
3~digit Trend Tab. 1

dnnugl Survey of Manufacturas

N

— S

— hS

Prior to 1994 15 Total

Subzequant to 1954
Final Tapes, Set 1, Industry by
State by E.lL. 25
Set 2, State by 2-digit Tndustry
y E.I. 30)
Set 3, bHA by 3~digit Industry 30)

Tabulationa 50

(more)

18 Montha
18 Months

15 Months

60 Days
15 Months
3 Months
60 Days
60 Days
60 Daya

15 Months
18 Montha
3 Months
3 Months

Indefinitely

Indafinitoly

Until publication
is complated

18 Months

-37-
Approved For Release 2005/11/21 : CIA-RDP70-00211R000700220012-6



»

Approved For Release 2005/11/21 : CIA-RDP70-00211R000700220012-6

Paiza :3 « 2 A RN A o
Memorandum Lo Beonomic Operations Division Btaflt, March 15, LG58

» » ) il S . . ] m. .. - Y
Subject: Policy for Retention of Univae Tapas for Current and Trust Fond

Programn
DESTIGNATCON NO. TAPES TO Db RETATNED
R (Per Mouth)
Farelsn Trade Exporto (1,5 Tapes Annual 1y) Rabain until
' dacision on
Foreipn Commerce and Navigation -
Retained on a cunmlative basis,
by quarter, so that the maximum
retontion at any time is L5 Tapes.
BCD Summarien 12 , May be summardszed
aftor 12 wonths
and roloaned 3 months after com-
pletion of anmal.
Cumulative "B Tapos 5 Macimam Retain for one
yeare.
Export_Shipning
Noo 2 Swmmarien 7 3 Memthy
No. 1 Summarien 10 18 Montha
Annual Ne, 1 Summnry 20 Anmally 3 Months aftaer

eompletion of
anmual .

Annual Nro 2 Summavy 20 Anmially 1 Yoar after runs
are compleated.

In addition to the tapes cutlines above to be retained on the poeriodic
basis indicated, the following procedure should be usad in the relessing
of othar tapesi

Curront. Retnil working tapes (approximately 200) will be
available for rolease after completion of the Current Ro-
tail program for the current month.

Gurront_ Wholasale working tapes (approximately 1,0) will
be rolnnnaed after completion of programs for thatl, month.

ored g Trada_Export and Fomport, Shipping working tapes

approximately 1,000 tapes) will be released in sufficlent '
timn to bo uned in the next month¥s operation. A major

poriion of theso tapos may be releaned inmedintely aftler

printing.
Annual _Survey of wg_n.g_[pm;mﬂ_ intermediato tapes (with
cortain axeeptional) can be released after the final data

file han beon erntabl inhed, :

(move) _ 36-
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Pago 4 .
Memorandum to Econcmic Operations Division Staff, March 18, 1959

Subject: Policy for Rotention of Univac Tapra for Curvent, and Trust Fund

Programs

B. Trust Fund Programs

1. Propram Tapes - Program tapos will be treated in a similar manner
to Census program tapes with decision on retention being made im-
mediately. Prior to the releage of these tapes, the programs will

be printed on the High-Speed Printer on computer digit.

2. Datg Tapes - Data tapes will be rotained for a period of ninety

' days aftor completion of the jobe. A statement. to this effect will
be carried on the estimate prepared by E. O. Ue Any condition
which will require rotention of tapes beyond this nincty-day period

will necesaitate a supplementary estimate.

JAScharff;goe

Coples to: EOD 3taff
Central Files
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